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UPLOADING AND DOWNLOADING FILES FROM BOX GHJ TAX PORTAL
(BOX ACCOUNT SET-UP)
2 min read

1. Log in to Box.com to access your assigned client GHJ Tax Portal folder
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2. Use the “Client Provided Uploads” subfolder to upload any tax information to the relevant tax
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a. To upload files you can either:
i. Select the “Upload” icon, and select the files you would like to upload or,
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ii. Drag and drop the desired files into the folder

There are no items in this folder.

Drag files and folders here to upload, or click here to
browse files from your computer.

b. Please email the tax engagement team directly with any notes, comments, or questions that
may arise during the engagement.

c. Please also email the tax engagement team once the Tax Information requests have been
uploaded.

3. Use the “Deliverable to Client” subfolder to access electronic copies of your finalized tax return,
E-File authorizations forms, payment vouchers, and any additional deliverables that we may
provide you with.

4. To receive email notifications when documents have been uploaded to or downloaded from your
GHJ Tax Portal, turn on notifications by following the steps outlined below:
a. Click on your Account Icon on the top right-hand corner and select Account Settings.

IS o b »

View Profile
% Account Settings

Collaborators

Updates

Apps

Help

Terms

Privacy Policy

Acknowledgements

Log Out

700 S. Flower St., Suite 3300

www.ghjadvisors.com Los Angeles, CA 90017

310.873.1600



WE ARE AN INDEPENDENT MEMBER OF BOX Client QUiCk
HLB ) e oL oma ADvsoRY orK Reference Guide

b. Click on the Notifications Tab and select the types of notifications you would like to receive.
We suggest you turn on the following option:
i. Receive notifications for uploads “In Items | Own” and “In Items I've Joined”
Account Settings

P Pep sk

Want io ped more granular persistion setiings to further protect your coslent?

Jein fher 42N ol unioreer on your plan sk upgrade B betier marage shared content sbdle Narthee contreling youn cofabossior sl sromunt ueilimg.
Upgeade T Acrmnd
Ervull Motificat b Hetificsthon Emasil
Select for which actions and n whut type of ——
condent wou wissld W 1o be emalled
o it 3t b Rac #
I
Downlaads
Ulpbagds ’ ”
Commasiiy
Pravieas
Dharlertam
vl el andd Mol feation Hasp me wpslatid wild

Login Activity: Get notified whin your scoount by sooesued Tfrom & naw device

700 S. Flower St., Suite 3300

Los Angeles, CA 90017 310.873.1600

www.ghjadvisors.com



